
YOUR LOGO  is one of the primary ways customers will recognize your company.  Thus, 
your logo and the look of your company should remain consistent throughout all printed and other 
applications.  The following outlines correct and incorrect uses of your logo, how file types 
should be used and which typefaces/colors should be used.

USAGE:  Using your logo in print and other media applications can produce company 
recognition and a professional look if used correctly.  Consider putting your logo on business 
cards, letterhead, brochures, invoices, and any other print media your company uses.

RESIZING:  When resizing your logo, make sure that the logo remains the same propor-
tions.

BACKGROUNDS:  When placing a logo, use only a neutral colored background, light 
enough to maintain distinction between the background and the logo. Do not put logo on a 
pattern or photograph at any time.

TYPEFACES:  Fonts are an easy way to keep the look of your company consistent.  Your 
logo has been designed with Univers Condensed

COLORS: Colors are also an easy way to maintain the look of your company.  The colors 
below are 4 main colors that should be used for fonts and backgrounds and are given in Pantone 
colors and a CMYK equivalent.  To change colors of text boxes/tables in Microsoft Word by 
choose: FORMAT > BORDERS & SHADING > MORE COLORS > CUSTOM > Type in the RGB numbers as 
they appear below. To change font color choose: FORMAT > FONT > FONT COLOR > MORE COLORS 
> CUSTOM > Type in RGB numbers as they appear below.

U S I N G  Y O U R  L O G O

Pantone 539 C  CMYK   100, 49, 0, 70  RGB  0, 51, 102 HEX FFCC66

Pantone 364  C  CMYK 80, 36, 97, 28  RGB  51, 102, 51  HEX  336633
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