To make printing and reading easier for the Board members, the font style for all committee reports should be Times New Roman, and the font size should be 12.  Please be sure to include the following elements in your report in this sequence:

Committee name (spelled out)

Date of report (month and year)

Committee members (include name and institution; indicate who is chair or co-chair)

Board liaison

Narrative of activities since last report.  Please note that the May report should be an annual report of committee activities.  There will probably be items specific to your committee, but please be sure to include:

· Continuing activities

· Completed activities

· Activities that support the NASIG Strategic Plan (if applicable)

· Any changes or exceptions to budget

Statistical information (if applicable)

Action(s) required by Board (if applicable)

Questions for Board (if applicable)

Recommendations to Board (if applicable)

Feedback on new website: 

· What has been your experiences in using the new NASIG website?

· What suggestions do you have for developments and improvements in the website and back-end uses?

· What other technologies are you using in your committee communications, or what other technologies have you explored?

Name of person submitting report
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