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VENDOR EXPOSITION FORM 

Name of VENDOR EXPOSITION organization: 

Name of Contact & Contact Information:

Phone number: 

Email: 

Address:
The vendor exposition will be held, Thursday, 3 June 2010 from 1-4 PM.
All Tables will be 6ft or 8 ft long and will be assigned on a first come/first serve basis. This initial year we will limit the number of tables to 30.
Electricity is provided for all vendors. Wireless internet access will be available for the first fifteen sponsors whose payments have been fully processed.
The cost of a vendor exposition table will be $1,000 and this fee will not cover conference registration. Vendor representatives who wish to attend the conference are invited to register at the posted registration rates.

For an additional $500, a participant in the vendor exposition may chose to have leftover give-aways & handouts displayed on a table by the registration desk for the duration of the conference. Only one 8X11 inch space will be provided for each participant.

Please read the attached agreement and sign below in order to participate in the vendor exposition:
_____________________________________

_______________

Authorized signature





Date
______________________________________________________________

Print Name & Title
Indicate Preferred Table Size: ____ Indicate Wireless Access:____  Indicate Post Table Display:_____

Send Checks to: Peter Whiting, NASIG Treasurer
Serials Librarian, David L. Rice Library
University of Southern Indiana, 8600University Blvd.
Evansville, IN 47712
NASIG Tax ID number:  will be sent to the contact above after receipt of this form.

Thank you for your support of the North American Serials Interest Group Annual Conference! 
We look forward to seeing you in Palm Springs, CA, June 3-6, 2010!

Vendor Exhibition Agreement:
1. Table assignments will be made on a first come/first served basis as determined by receipt of payment. NASIG reserves the right to place top tier sponsors in high traffic locations.
2. The tables will be 6 or 8 feet in length and electricity will be available.

3. NASIG will not assume any financial or other liability for shipment of exposition materials to or from the conference for any reason.
4. NASIG will also not assume any responsibility regarding equipment issues due to electrical provision at the venue. Any damages to equipment while in use at the venue will be the sole responsibility of the sponsor.
5. Any stand-up table-top materials should not exceed 3 feet in height and banners should be able to hang from the front of the tables. 

6. Tables will be reserved when checks are received. If you withdraw from the vendor exposition, your payment will be refunded in full if notice of your withdrawal is received prior to 1 May 2010; in this case, a $50 fifty dollar processing fee will be incurred. Between 2 May and 21 May 2010 , half your table fee will be refunded but you will be charged a $50 processing fee. No refunds will be given after 21 May.  Space will not be provided to any exhibitor who has not agreed to these terms by filling out the vendor exhibition form.

7. The set-up period for the vendor exposition will begin at 9AM and conclude at 12 noon on 3 June 2010. Any vendor who does not make this set-up schedule  forfeits their right to participate in the vendor exposition.
8. No participant in the vendor exposition will allow any other corporation or firm or its representatives to use the space allotted (i.e. no sub-letting or false representation of booth space).

9. Nothing shall be posted, tacked, nailed, screwed, or otherwise attached to any columns, walls, floors, or other parts of the hotel, conference center space, or convention hall exhibit areas without permission from the NASIG Conference Planning Co-Chairs and/or the Conference Coordinator.

10. Participants in the vendor exhibition will need to dismantle and remove all materials by no later than 5 PM on 3 June 2010. NASIG will charge the vendor an additional fee to clean up and remove any materials remaining in the exposition area after 5 PM. 
11. The exposition fee allows for distribution of promotional materials on exposition tables during the hours of the vendor exposition only. For an additional $500 fee materials & give-aways may be left on a table by the registration desk. 
12.  Each participant in the vendor exhibition and employees involved in exhibiting agree to these conditions; it being understood and agreed that the sole control of the exhibit hall resides with the NASIG Conference Coordinator and Conference Planning Co-Chairs. 

13.  Any amendments to this agreement must be counter-signed by the NASIG President or NASIG Treasurer in consultation with Executive Board.

