NASIG Publicity Manual

Annual Conference Publicity


Publicity is a key to good attendance and particular attention should be paid to ensuring adequate and regular publicity for the conference is distributed.  The Publicist and Publicist-in-Training will be included in emails and conference calls held by CPC and PPC that pertain to the annual conference.  This is due to the need to ensure that the Publicist has the information necessary to create/write the publicity.  The Chair and Vice-Chair of Publications/PR Committee will assist the Publicist and Publicist-in-Training with writing publicity and keeping the lines of communication open with CPC/PPC.  It is important to note that events must be setup and programs planned before publicity can be written.  
The Publicist and Publicist-in-Training will receive information from CPC and PPC, but they are also encouraged to contact CPC and PPC for clarification and information as needed.   It is very important that CPC and PPC share raw data with the Publicist so he/she can create the best publicity for the conference.   Publicist and Publicist-in-Training should monitor NASIG Discussion forums and blogs.
Examples of publicity can be found at the end of this guide.  (Starts on page 8 of this document.)
The Publicist and Publicist-in-Training will create handouts/flyers and possibly signs to advertise the NASIG conference at ER&L and others. We will mainly target conferences that occur after our registration opens and before our conference, however each Fall we will work with the Board to determine whether or not to send “save this date” flyers to Fall conferences prior to registration opening. The Publicist will identify conferences and corresponding contacts near the NASIG conference site to send flyers to.  The NASIG Secretary will handle the printing and shipping the flyers, but the Publicist will identify the conferences within a 300-400 miles radius of the conference site.  Most likely these will be state library organization conferences, but also ER&L and ACRL.  Much of this information can be found on the Upcoming Events section of the NASIG website, however print issues of American Libraries would also be helpful in creating a list.     Most conferences have a contact email that you could use to cold email them and ask if we could ship some flyers to them.  
Calls for proposals and program ideas should be sent by PPC to the NASIG community.  PPC will send the publicist calls for proposals and program ideas to be sent to external listservs.


Publicity Month-by-Month

September 

Newsletter article*

November 

Send “hold this date” brief message to ListServ’s, Blast message to NASIG Membership, Facebook and Twitter.
**For example, Meet NASIG in St. Louis June 2011 and St. Louis Gateway to Collaboration
Work with the Board regarding sending “hold this date” flyers to conferences in the Fall.
Dec ember

Newsletter article*
****As soon as registration opens notices of the upcoming conference will be made every 4-6 weeks via Listservs, Facebook, Twitter and Blast messages to the NASIG Membership.****
February                  


When registration goes live for both, hotel and conference registration, send publicity to listservs, discussion forums, blogs, Facebook, Twitter, and email blast to NASIG Membership.

Advertise Café Press souvenirs
Prepare handout/poster for ER&L conference
March       


Send out teaser message a week after registration opens with fun things to do in the host city.

Toward end of month send out reminder about the conference

Newsletter article*

Advertise conference discussion forum 
Prepare handout/poster for ACRL if within 300-400 mile radius of upcoming conference
April
Mid-month send reminder about the conference

Issue publicity for conference to all known locations
May
May 1st send message saying registration end on X date

Send message that registration is closed of X date

*NASIG newsletter Articles

Newsletter reports from CPC and PPC will still be written by CPC and PPC, not by Pub/PR or the Publicist.



September – notice of where the next conference will be held and any details regarding
               planned special events if known or something about the area (St. Louis “Gateway to the West”,  
               Baseball game, etc.)

December - Reminder (Early holiday present… think summer and the NASIG conference with  
               details regarding presenters and special events)

March – Reminder with conference and hotel registration information

 These articles are used to inform the membership and to generate interest.   Articles can cover the slate of programs, update on special programming events and other activities.  Newsletter article deadlines are August 1, November 1, February 1, and May 1. Articles are sent to the Newsletter Editor.  

Publicist’s list of external listservs and other announcement venues

Last updated: 2010

The Publicist sends announcements to the following email addresses and listservs. Most of these are group addresses containing addresses of other national or regional lists. These group addresses are also located in the publicist’s email address book. When sending messages to these lists, the publicist should be careful to put each address in a blind carbon-copy line. Do not include attachments in messages; several lists do not allow posted messages with attachments. 

Group address: Lists

All but the last two of these are lists for organizations or professions:

Gov Pubs librarians list                                                   
GOVDOC-L@lists.psu.edu

Reference librarians list                                                 
LIBREF-L@listserv.kent.edu

Medical libraries list                                       
MEDLIB-L@Listserv.acsu.buffalo.edu

Public-Access Computer Systems Forum list                      
PACS-L@listserv.uh.edu

Electronic Resources list                                         
ERIL-L@listserv.binghamton.edu

Acquisitions list                                                                   
acqnet-l@lists.ibiblio.org

Collection Development list                                                    
COLLDV-L@usc.edu

Info. Literacy list                                                                                
ILI-L@ala.org

Interlibrary Loan list                                                            
ILL-L@webjunction.org

Library Supervisors list                                               
LIBSUP-L@u.washington.edu

Public Libraries list                                                    
PUBLIB@sunsite.berkeley.edu

Serials list (U.S.)                                                               
SERIALST@list.uvm.edu

Technical Services list                                                         
TSIG-L@listproc.stfx.ca

Library Administration list                                                        
LIBADMIN@ala.org

Serials list (U.K.)                                                       
LIS-SERIALS@jiscmail.ac.uk

AUTOCAT                                                                         
autocat@listserv.syr.edu

Library Licensing List    





 liblicense-l@lists.yale.edu

Jenni Jeremy,                                                  
JENNI.JEREMY@UNISA.EDU.AU

        
(NASIG member in Australia; she forwards to ASSIG list)

ACRL’s Scholarly Communication list:           
scholcomm@ala.org (topic dependent)

Group address: SILS programs

Nearly all of these addresses are for individuals, presumably employees, at the schools.

University of Alabama                                                                  
briggs@slis.ua.edu

SUNY-Albany                                                                     
infostudies@albany.edu

University of Alberta                                                          
joanne.hilger@ualberta.ca

University of Alberta                                                               
aschrade@ualberta.ca

University of Arizona State                                               
lkunkel@email.arizona.edu

University of British Columbia                                             
slais@interchange.ubc.ca

SUNY-Buffalo                                                                        
sjanczak@buffalo.edu

UCLA                                                                                      
abler@gseis.ucla.edu

Catholic University of America                                                       
cua-slis@cua.edu

Clarion University of PA                                                              
Libsci@clarion.edu

Dalhousie U.                                                                                          
Sim@dal.ca

Dominican U.                                                                               
settmari@dom.edu

Emporia State U.                                                                   
ckitselm@emporia.edu

Florida State U.                                                                            
bryant@ci.fsu.edu

Indiana U.                                                                               
spencerr@indiana.edu

University of Iowa                                                           
caroline-austin@uiowa.edu

University of Kentucky                                                                   
jbmiller@uky.edu

Long Island U.                                                                              
westerma@liu.edu

Louisiana State U.                                                                          
lcjoseph@lsu.edu

University of Maryland             
ISCHOOLDISCUSSION@LISTSERV.UMD.EDU

McGill University (Toronto)                                                
Susann.Allnutt@mcgill.ca

University of Missouri-Columbia                                         
MilsteadT@missouri.edu

University of Montreal                                           
lisette.morin.jazouli@umontreal.ca

North Carolina Central U.                                                            
tjacobs@nccu.edu

University of North Carolina-Chapel Hill                                
ljbailey@email.unc.edu

University of North Carolina-Greensboro                                      
olshifle@uncg.edu

University of Oklahoma                                                                     
mryan@ou.edu

Queens College                                                            
Karen.Ruzycki@qc.cuny.edu

University of Rhode Island                                                            
mhavener@uri.edu

Rutgers University                                                            
       fdbrown@scils.rutgers.edu

San Jose State University (CA)                                                  
blamb@slis.sjsu.edu

Simmons College                                                                
            alisa.libby@simmons.edu

University of South Carolina                                                     
delton@mailbox.sc.edu

University of Southern Florida                                                   
jlvoss@cas.usf.edu 

University of Southern Connecticut                                 
bielefielda1@southernct.edu

University of Southern Mississippi                                              
B.J.Davis@usm.edu

St. John’s University                                                                  
pollicie@stjohns.edu

Syracuse University                                                              
     
rbreyol@syr.edu

Wayne State University                                                                
 asklis@wayne.edu

Group address: SSP

 The directors of these two organizations requested years ago that their addresses not be included in the larger Lists mail group, so these are the only addresses in this “SSP” mail group.

North American Ebook Library                                               
      alix.vance@eblib.com

Society for Scholarly Publishers                                                        
heather@arl.org

Group address: Conference regional list

        
IUG (INNOPAC USERS) innopac@innopacusers.org

        
EGL-IUG (for Eastern Great Lakes region IUG) egl-iug@ohiolink.edu

        
OVGTSL (Ohio Valley Group of Technical Services Librarians) OVGTSL@LSV.UKY.EDU

TSLIBRARIANS (division of ALAO - Academic Libraries of Ohio Association) TSLIBRARIANS@LISTSERV.KENT.EDU
Publicity Guidelines for NASIG Committees

All NASIG Committees are encouraged to create announcements in local venues for local and regional events sponsored by NASIG, affiliated with NASIG, or of special interest to the serials community. Such announcements should follow the template created by the NASIG Publicist and available on the Publications & Public Relations Committee Page: http://www.nasig.org/committee-publications-and-public-relations.cfm.  This will give all NASIG-generated communications a uniformly professional look. Expect to include at least the general information indicated below. Once a communication is drafted, it should be approved by the NASIG Publicist before distribution. The current NASIG Publicist is listed on the NASIG Publications & Public Relations Committee Page on the nasig.org site. For announcements of anything other than an event, create a draft and present it to the Publicist for approval. The Publicist will create additional templates to cover different types of communications as they are generated. Updates and announcements should be sent to the Publicist for the “What’s New” section of the website, and all external announcements should be funneled through the NASIG Publicist.

Include (at least) all of the following information for standard event announcements:

1.    Name of Event

2.    Location of Event (or Appropriate Online Access information for an online event)

3.    Date and Time of Event

4.    Description of Event, including topics and any featured participants

5.    Appropriate Audience for Event

6.    Cost of Event, indicating what is included, e.g. lunch, handouts, etc.

7.    Sponsorship(s) for Event, including the NASIG Logo if appropriate.

8.    URL where more information may be found, online registration, directions, etc.

9.    Contact address details for further information, paper registration, or other questions. (Must contain specifics whenever an event announcement calls for a reply.)

NASIG Committee Announcements are appropriate for print mailings or for targeted e-mailing, listservs, blogs, forums, or other online venues serving local and regional bodies such as State or Regional Library Associations or Chapters, Regional Interest Groups, and Local or Regional Consortia, etc. In all cases, observe the etiquette for communications of the body to whom the announcement is sent. This may involve seeking permission to post the announcement, or allowing for review and redistribution by the communications function within the other body.

All communications on a National or International scale are the explicit responsibility of the NASIG Publicist. This would include International listservs like SERIALST, and communications to organizations such as UKSG, ALA, etc. If a Committee were to generate a need for such a posting, the Publicist and the Executive Board would review it first. Posting to NASIG forums, wikis, blogs, and other member services is at the discretion of each NASIG member, but formal communications to the full NASIG membership must be vetted by the Executive Board.

Publicity Examples
Registration open announcement
The North American Serials Interest Group is pleased to present its 26th Annual Conference program!


For the past 25 years, the NASIG Annual Conference has been essential in helping librarians keep up to date with current trends and strategies for the future, practical methods for greater efficiencies in their libraries, and invaluable networking with colleagues and vendors from across the industry. For its 26th conference, NASIG is committed to giving you yet another outstanding experience.

Early Bird registration is open from now until May 5. Register by 5 p.m. Eastern on May 5, 2011 and be entered into a drawing for $100! Register for the conference at http://www.nasig.org/conference_registration.cfm. Hotel  reservations information is at http://www.nasig.org/conference_hotel.cfm. If registering more than one guest, please follow the instructions on the website.


We promise you:

•       Vision speakers Adam Bly and Paul Duguid, who will cover the current and future directions, design, and dissemination of scientific information, and what the historical context of the supply chain for books and journals might teach us about the present digital transformation of scholarship.

•       Strategy Sessions that give you the current trends in the profession and real-world strategies that can take your organization into the future.

•       Tactics Sessions where you learn from speakers sharing valuable expertise that gives you practical applications for a better work flow today, and the knowledge to take you confidently into tomorrow.

Three pre-conferences on June 1st – 2nd

•       Serials and RDA:  an Ongoing Relationship

•       Accounting Techniques for Acquisition Librarians

•       Who Ya Gonna Call? Troubleshooting Strategies for E-resources Access Problems

Social and Networking Opportunities

•       Conference reception at the City Museum (http://www.citymuseum.org/home.asp), Thursday, June 2.

•       St. Louis Cardinals vs. Chicago Cubs, Friday, June 3.

Please visit http://www.nasig.org/conference_program.cfm to view descriptions of the in-depth Strategy sessions and practical Tactics sessions covering acquisitions and licensing, cataloging and access, collection development, and scholarly communication.


NASIG knows well that budgets are tight, and justifying costs is not easy.  We have worked hard to hold the line on costs, without sacrificing quality, by keeping our regular registration rates steady and hotel conference rates close to 2003 pricing levels.  We continue to strive to keep costs low while producing a conference that offers both excellent value and invaluable learning opportunities.


Registration opens TODAY, Monday, March 7, 2011. Register by 5 p.m. Eastern on May 5, 2011 and be entered into a drawing for $100!

For program and registration information, please see: http://www.nasig.org/conference_registration.cfm

Established in 1985, the North American Serials Interest Group, Inc. is an independent organization that promotes communication and sharing of ideas among all members of the serials information chain – anyone working with or concerned about serial publications. For more information about NASIG, please visit http://www.nasig.org/.

[Publicist Name]
Publicist, NASIG, Inc.
[publicist email@library.edu ]
Teaser Message

"Registration is now open for the 26th Annual NASIG Conference, June 2 - 5 2011: http://www.nasig.org/registrationcontent.cfm

Come to NASIG for the programs but stay for the St. Louis fun! The conference will be held at the Ballpark Hilton, just steps away from Busch Stadium, home of the Cardinals, and located in the City Center or Downtown City neighborhoods. It's also a short walk from the Gateway Arch, the inspiration for the conference theme "Gateway to Collaboration", and just north of the Laclede's Landing area. Between programs and vision sessions, visit one of the top five Science Centers in the country, enjoy some art in one of the historic buildings of the 1904 World's Fair, or take a free brewery tour at the Anheuser-Busch Brewery.

For more information about St. Louis and its attractions, visit:

http://www.nasig.org/conference_stlouis.cfm

See you in St. Louis!"

Revised 5/2011 Pub/PR

